Walton Village Society Hall - Conditions of Hire

PLEASE ENSURE THAT YOU READ ALL OF THESE CONDITIONS OF HIRE CAREFULLY.
IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT THE BOOKING OFFICE

Minimum Age

Any persons hiring the hall must be at least 21 years of age. Proof of age may be requested.
Supervision

The hirer shall, during the period of hire, be responsible for the care and protection of the fabric
and content of the premises from damage or change of any sort. The hirer will also be responsible
for the supervision and behaviour of all persons using the premises during the period of hire. The
hirer shall make good or pay for any damage (including accidental damage) to the premises or to
the fixtures, fittings or contents as directed by the Trustees.

Use of Premises

The hirer shall not use the premises for any purpose other than that described in the booking
confirmation and shall not sub-hire or use the premises or allow the premises to be used for any
unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which
may endanger the same or render invalid any insurance policies.

The premises is not licensed for any exhibition of a film, where the intention is to make a profit,
including raising money for charity (i.e., it is not a film club, film society, or local social group
screening) The hirer is responsible for ensuring that such screenings abide by age classification
ratings.

Gaming, Betting and Lotteries

The hirer shall ensure that nothing is done on or in relation to the premises in contravention of the
law relating to gaming, betting and lotteries.

Music Licence

A music licence is required for playing or performing music in public. Hirers of the hall are required,
at the time of booking to advise the booking office if music will be played or performed during their
hiring of the hall. The booking office will advise the hirer if they need to pay a music licence fee.
Family events which exclude members of the public are exempt. Regular users of the hall who have
declared that they have their own licence may be asked to present their licence to the Trustees at
any time. If approached by the music licencing body, PPLPRS for music, the Trustees are obliged to
divulge hirers’ information in relation to the music licence.

Public Safety Compliance

The hirer shall comply with all conditions and regulations applied to the premises by the Fire
Authority, Local Authority or otherwise, particularly in connection with any event which constitutes
regulated entertainment, at which alcohol is provided, or which is attended by children. The hirer
acknowledges that they understand what action should be taken in the event of a fire and have
made themselves aware of the location of fire equipment, fire doors and escape routes See the fire
safety information on page 5.

The use of candles is not permitted anywhere in the hall.

Bouncy castles are not permitted in the hall.

Hirers should carry out their own public safety risk assessment

Electrical Appliance Safety

Any electrical appliance brought for use on the premises must be up to date, well maintained and
have been checked for safety. The Trustees reserve the right to remove any appliance deemed to
be unsafe and may require the hirer to provide a certificate of testing if necessary.

Insurance

Hirers shall take out adequate insurance to cover the hirer, members of their group and guests
against the hirer’s liability. The hall is insured against any claim arising out of its own negligence.
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Accidents, Dangerous Occurrences and Dangerous and Unsuitable Performances

The hirer must report all accidents involving injury to the public to the Trustees or the
Administration Assistant as soon as possible and complete the relevant paperwork. The hirer is
responsible for dealing with any injured persons or illness during their booking. Certain types of
accident or injury must be reported on a special form to the local authority. The Administration
Assistant will advise should this be required. This is in accordance with the Reporting of Injuries,
Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR). Performances involving danger
to the public, or of a sexually explicit nature are not permitted.

lllegal Activity and Disorderly Conduct

The hirer will ensure that the hall is not used for any illegal activities including the supply or use of
prohibited substances and will be responsible for the orderly conduct of persons using the hall
during their term of hire.

Aggressive, violent or abusive behaviour will not be tolerated. Offenders should be asked to leave
the premises and the police called if necessary.

Security

The hirer shall not use the hall to promote or allow the promotion of violent and/or non-violent
extremist views either in person or through the use of any pre-recorded material or footage or via
content obtained from any form of on-line platform. This is in accordance with the Prevention Duty
under Section 26 of the Counter Terrorism and Security Act 2015.

Alcohol

The hall is not licenced for the sale or consumption of alcohol.

Animals

The hirer shall not permit animals (except assistance dogs) or birds into the premises other than by
prior agreement with the booking office. No animal or bird shall enter the kitchen at any time.
Compliance with The Children Act 1989

The hirer shall ensure that any activities for children under eight years of age comply with the
provisions of The Children Act of 1989. Only fit and proper persons who have passed the
appropriate Disclosure Barring checks shall have access to children. The hirer is responsible for
having sight of the satisfactory documents (checks may also apply where children are over eight
and where vulnerable adults are taking part in activities). The hirer shall provide the Trustees with
a copy of their Child Protection Policy on request. Children must be supervised by a responsible
adult at all times.

Film Shows: Children shall be restricted from viewing films classified as unsuitable by the British
Board of Film Classification.

ADULT ENTERTAINMENT OF ANY KIND IS NOT PERMITTED IN THE HALL

Fly Posting

The hirer shall not carry out or permit fly posting or any other form of unauthorised advertisements
including the placing of “A” boards on the car park or pavement or anywhere within the vicinity of
the hall for any event or activity taking place at the premises and shall indemnify and keep
indemnified each of the Trustees accordingly against all actions, claims and proceedings arising
from any breach of this condition. Failure to observe this condition may lead to prosecution by the
local authority.

Sale of Goods

The hirer shall, if selling goods on the premises, comply with Fair Trading Laws and any code of
practice used in connection with such sales. The hirer shall ensure that the total prices of all goods
and services are prominently displayed, as shall be the organiser’s name and address. Any discounts
offered will be based only on Manufacturers’” Recommended Retail Prices.

Environment

The hirer should consider the impact of their activity on the environment and where possible use
recyclable or reusable products. The use of plastic glitter or single use plastics is discouraged.
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Booking and Payment

Private Bookings

An invoice will be sent to the hirer following a verbal or written booking request being confirmed
by the booking office. Payment of the invoice must be made in full on or before the “payment due”
date stated on the invoice or the booking will be deemed to have been cancelled and the hall will
be made available for alternative hire.

The hirer will agree to the terms and conditions of hire of the hall by returning the duly signed and
dated, coloured copy of the invoice with their payment. Failure to do so will render the booking
invalid. The hall does not take provisional bookings.

Weekly / regular users

Group organisers will make block bookings by completing a “regular user” booking form which will
be sent out in advance, twice yearly, by the booking office. Group organisers will ensure that they
have received a form for each 6 monthly period and that the form is completed correctly as the
village hall will not be responsible for omissions or inaccuracies.

An invoice is sent out at the end of each calendar month of hire and payment must be made in full
on or before the “payment due” date stated on the invoice.

All users of the hall should ensure when making a booking that the start and finish times booked
for their event or activity are sufficient to allow for setting up and clearing away as use of the hall
for the full time it is occupied must be paid for. A minimum charge of 2 hours at the current rental
fee will be applied to all bookings whether the hall is occupied for the full 2 hours or not.

The Trustees reserve the right to refuse any booking if deemed unsuitable.

Cancellation - Private Bookings

The village hall booking office should be notified as soon as possible if a booking is to be cancelled.
The payment made for hire of the hall is non-transferable and other than in exceptional
circumstances, at the discretion of the Trustees, no refunds will be made.

Cancellation - Regular users

The booking office should be notified of and cancellations or amendments to bookings before an
activity is due to take place otherwise the original booking will be charged for.

The Trustees reserve the right to cancel any booking in the event of;

the premises being required for use as a Polling Station

the Trustees reasonably consider that the hiring will lead to a breach of legal or statutory
requirements, or unlawful or unsuitable activities may take place at the premises during the period
of hire.

the premises becoming unfit for the use intended by the hirer.

an emergency requiring use of the premises as a shelter for the victims of flooding, snowstorm,
fire, explosion or those at risk of these or similar disasters.

Hirers will be notified as soon as possible of any of the above circumstances and will, if an
alternative date cannot be arranged, receive a full refund of the cost of hire.

The Trustees will not however be responsible for any consequential losses incurred by the hirer.
Access to the Hall and End of Hire

Regular Hirers

A “regular hirer” is defined as being the leader of a group hiring the hall at least twice in each
calendar month for a minimum of six continuous months. Regular hirers will be allocated with a
numbered key to access the hall. The key must be signed for on receipt and must be used only by
the signatory. The key must be kept in a safe place, unmarked, and it may not be copied or lent
for any purpose to any other person. The booking office must be notified if there is a change of
group leader so that the new leader can be registered as the nominated key holder. If a key is

lost or stolen it must be reported immediately to the to the booking office. Replacement keys
must be paid for. Keys must be returned to the booking office no more than 3 working days

after the last day of hire if a regular booking is terminated. Regular bookings will continue to be
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charged for until such time as the key is returned. The Trustees reserve the right to ask for

keys to be returned to them if any of the above conditions have not been adhered to.

Private Bookings
The hirer will be required to collect a numbered key from the booking office during booking office
opening hours and no more than 5 days before the date of the booking. The key must be signed for
on receipt and must be used only by the signatory. The key must be kept in a safe place, unmarked,
and it may not be copied or lent for any purpose to any other person. The key must be returned

to the booking office no more than 3 days after the date of the booking.

All hirers
The hall must not be left unattended at any time.

Hirers shall leave the premises and surrounding area in a clean and tidy condition. Any waste
should be left in the receptacles provided or taken home and tables should be wiped and

left clean before being stacked in the storage area. All items of furniture etc. moved during the
period of hire should be returned to their in their original location. The lights and any electrical
appliances should be turned off and unplugged. Windows should be secured and the door

locked by the registered keyholder (if applicable).

Hirers should ensure that all their guests have left the premises by the end of their booked time.
Noise

The hirer shall ensure that noise is kept to a minimum on arrival and departure in order to ensure
that the local neighbourhood is not disturbed. The volume of any noise shall be such that it is not
audible at the boundary of the nearest noise sensitive premises.

During any public entertainment, the hirer shall ensure that all external doors and windows are
kept closed (other than for access and egress). Amplified music is not permitted.

Stored Equipment

The Trustees accept no responsibility for any stored equipment or other property brought on to
or left at the premises, and all liability for loss or damage is hereby excluded. All equipment and
other property (other than that allowed by the trustees) must be removed at the end of each
hiring or fees will be charged for each day or part of a day at the hire fee per hiring until the same
is removed.

The Trustees reserve the right to dispose of, by any means deemed suitable

i) any stored equipment not collected within 7 days of the end of a storage agreement

ii) any stored equipment where the storage fee has not been paid for a period of 7 days.

Any costs incurred in selling or otherwise disposing of such items will be passed on to the hirer.
No Alterations

No alterations or additions may be made to the premises, nor may any fixtures be installed or
placards, decorations or other articles be attached in any way to any part of the premises without
the prior written approval of the Trustees.

No Rights

The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or
other right of occupation on the Hirer.

Capacity and Supervision

There shall, in addition to the hirer be sufficient nominated attendants on duty on the premises
during the period of hire to ensure compliance with the conditions outlined in this document
Nominated attendants shall have been instructed in their essential responsibilities in the event of
fire or other emergencies, the location and use of firefighting equipment, evacuation procedures,
provision of special assistance for disabled people and how and when to call the Fire service.
The number of people on the premises shall not exceed 40

The Trustees reserve the right for any member of staff to enter the premises whilst an event is being
held to ensure booking conditions are being adhered to or for any other reason.

Use of Equipment




Any failure of equipment or appliances belonging to the hall must be reported to the caretaker or
the booking office without delay.

27 Lost Property
Articles found on the premises will be retained for up to one month. If ownership cannot be
identified and items are not claimed they will be disposed of as the Trustees deem fit.

28 Car Parking
The village hall car park leads directly on to a public road which must not be obstructed. Overnight
parking is not allowed. Vehicles are parked at the owners’ risk. The Trustees accept no
responsibility for any damage or theft to or from vehicles.

29 Special Conditions
In certain circumstances, for example, during a national pandemic, special conditions of hire may
be introduced. Permitted hirers of the hall may, in these circumstances be required to provide the
Trustees with a written risk assessment before commencement of their period of hire.

Fire Safety Information

FIRE EXTINGUISHERS

Extinguisher Type Location Uses

Co2 Kitchen next to entrance door Electrical, Flammable Liquids

Foam Main hall near entrance door Solid materials, flammable liquids
Water Main hall near emergency exit Solid materials i.e., wood, paper, textile

IN THE EVENT OF A FIRE

In the event of fire, the hirer, or their nominated attendant(s) will instruct everyone to leave the building
using the nearest safe exit. Special attention should be given to the needs of disabled people. An
attempt to extinguish the fire, using the equipment provided, should be made only if it is safe and if the
person concerned is competent and confident enough to do so.

If necessary, call 999 - Derbyshire Fire & Rescue.

The hirer, or their nominated attendant(s) should ensure that NO ONE RE-ENTERS THE HALL ONCE IT
HAS BEEN EVACUATED to collect personal possessions etc. The ‘muster point’ is on the pavement at the
front of the hall. Evacuated persons should not gather at the entrance to the hall or in the car park as
these areas must be kept clear should a fire appliance need to attend.

On the arrival of the Fire service, the hirer, or their nominated attendant in charge, should advise the
senior fire officer that either everyone is safe or the last known position(s) of any unaccounted-for
individuals.

ESCAPE ROUTES

Passageways and escape routes must be kept clear and free from obstruction at all times. The fire exit
door is clearly marked and fitted with an internal PUSH BAR. Internal doors should not be propped open
but kept closed to inhibit the spread of fire and smoke should the need arise.

GAS
The cut off lever for the gas supply is outside next to the front gated entrance on the left-hand side in
the covered box.



THE SMOKING OF TOBACCO PRODUCTS AND VAPING IS NOT PERMITTED IN THE HALL

PREMISES AND CONTACT DETAILS

Premises Address: Walton Village Society Hall
Walton Back Lane
Walton
Chesterfield
Derbyshire
S42 7LT
Premises Opening Hours: Monday — Saturday 8.00am-11.00pm
Sunday 8.00am- 9.00pm
Booking Office Address: Holymoorside Village Hall

Holymoor Road
Holymoorside
Chesterfield

Derbyshire
S$42 7DX
Booking Office Opening Hours: Monday 1.00pm-3.00pm
Wednesday and Friday 9.15am-11.15am
Booking Office Contact: Telephone: 01246 569882

E Mail:bookings@holymoorsideandwalton-pc.gov.uk

Registered charity number: 1003911




